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T.E.A.M Security i...

English

« Celayix

T.E.A.M Security invited you Welcome
to join Celayix Team Xpress

You've been invited to join Celayix Team Xpress for

TE A M Security. Enter your details to get started.
Dear Jonny Cesar,

Client ID
T.E.AM Security has invited you to join Celayix

Team Xpress. Use your Team Xpress account team
to stay up to date with your schedule, 24/7

X Username
Client ID: team

Username: Cesard

Your Client ID and Username will not change
unless done so by your supervisor. We Emai*
recommend keeping them in a safe place for

your re

Please cli ept invite" to set up your Create password*
password a using Team Xpress

Password must be at least 8 characters in length

Sincerely,
Management

load: 2178ms

Download App:
Apple App Store

team-xpress.celayix.com

Open your email When asked for “Client ID” you will
input “TEAM”.

Then you will type in your email address

You will receive an email from
Celayix to the email provided
during your Guard Card class. same one you provided during your

Press on “Accept Invite” Guard card class.

This will bring you to the next page.

Now you will create a unique password.
Make sure when creating your password

that it is 8 characters in length.

Once you complete the above steps,
move onto the next page.
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SOFTWARE LICENSE AGREEMENT

IMPORTANT — PLEASE READ THIS
SOFTWARE LICENSE (“LICENSE”)
AGREEMENT CAREFULLY BEFORE
DOWNLOADING THE SOFTWARE OR ANY
UPDATES ACCOMPANYING THIS LICENSE.
BY DOWNLOADING THIS SOFTWARE OR A
SOFTWARE UPDATE, AS APPLICABLE, YOU
ARE AGREEING TO BE BOUND BY THE
TERMS OF THIS LICENSE. IF YOU DO NOT
AGREE TO THE TERMS OF THIS LICENSE,
DO NOT DOWNLOAD THE SOFTWARE OR
THE SOFTWARE UPDATE, AS APPLICABLE.

1.GENERAL

The software (including embedded software and
third-party software), documentation, interfaces,
contents, fonts, and any data with your License,
may be updated or replaced by feature
enhancements, software updates or systems
restore software provided by Celayix Inc.
(Celayix), a company incorporated under the

Cancel

AA & team-xpress.celayix.com

> i

You will then be taken to a page
similar to the image on the left.

Read through the “Software License

Agreement”

Once you reach the bottom a new

button to continue will appear.
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Please review and complete your profile

Jonny Cesar

Email*

Mobile phone €

Date format

load: 2178ms Client ID: team - Username: CesarJ

AA & team-xpress.celayix.com &

> h m B

Now you will confirm the details of
your profile and attach an
appropriate image to your profile.
After review the details and making
necessary changes, you will
complete your profile.

Once you have completed these

steps move on to the next page.
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v/ Success

Profile saved

April 18,2022
Today

You have no shifts scheduled up to 04/19/22 13:13

Create an

unscheduled
shift

@ 8 .2, .4,

load: 2178ms Client ID: team - Username: CesarJ

& team-xpress.celayix.com ©

> h m B

Now that you have created your
profile, your phone or computer
should display a screen similar to the
image above.

Once you are here any shifts that
need to be confirmed will be located
in schedule.

*It’s your responsibility to confirm your
shifts*

Team Xpress

The image above shows the
application to download on
your phone you can find this
in Apple store as well as
Google Play store.

Team Xpress will be your
new clock in and clock out
system

If you do not have access to a
smart device email
Hr@team-security.com




English

« Celayix

Log in to your account

&

2022 Celayix. All Rights Reserved

Once the App is downloaded and
you open Team Xpress you will have
a screen similar to the screenshot
above.

English

(« Celayix

Log in to your account

Client ID
Team

Username

Password

2022 Celayix. All Rights Reserved

Client 1.D = TEAM

Username = Username from
Celayix email when setting up
account.

Password = Unique password

“you create when setting up your

account”
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(2] Dashboard A

NO MISSING ACTIONS CURRENT SHIFT NO UPCOMING SHIFTS

May 16, 2022
Today

You have no shifts scheduled up to 05/17/22 14:08.

/4

Create an
schedule unscheduled
shift
[ ]
& ® -

UNT

Screenshot above is the screen you
will see when logging into you
“Team Xpress”

Once you speak with a scheduler by
calling “480-829-8326" you will
open Team Xpress and click on

“Review my Schedule”

I\’_:ad 1106ms Client ID: Team - Usemame: Cesar]
e ———————————
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(2] Schedule A
SCHEDULE SELF-SCHEDULING AVAILABILITY TIME OFF >
My shifts o

May 2022 ~ <. > Today
Mon, 0 shifts
May
16
Tue,  § 23:30-07:00
May i STAFF
17 ¢ Phoenix Suns | Footprint Center

: e

Wed, 0 shifts
May
18
Thu, 0 shifts
May
19
Fri, 0 shifts
May
20
Sat, 0 shifts
May

@ ® -
DASHBOARD & MY TIMECARD MY AC

II:JdU 1189ms Client ID: Team - Username: Cesar]

Your screen should display a
similar screen as the screenshot
above.

Once you are on this Screen Click
on “Action needed” as screenshot
above shows.
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(2] Schedule A (2] Schedule £y

SCHEDULE SELF-SCHEDULING AVAILABILITY TIME OFF > SCHEDULE SELF-SCHEDULING AVAILABILITY TIME OFF >

1 CHANGE 1 TO CONFIRM O CHANGES »

1 Action needed

Tue, 23:30 - 07:00
May STAFF
17 Phoenix Suns | Footprint Center No changes at the

+ Shift added

Acknowledge all changes

®© a @ ®© -

DASHBOARD L MY TIMECARD OUNT DASHBOAF MY TIMECAR MY ACCOUNT

Il:)ad 1189ms Client ID: Team _ Username: Cesar) I\oad 1189ms Client ID: Team - Username: CesarJ
e ——————————— e —————————————

Once you arrive to this page you will Now once your shift changes are

then look through the shifts you were confirmed.
scheduled with the scheduler. You must click on the “To confirm”

Then once you review each shift Tab.

(verifying date, time, location) you
will click on “Acknowledge all
changes” button.
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Schedule A
SCHEDULE SELF-SCHEDULING AVAILABILITY TIMEOFF
1 Action needed

0 CHANGES 1 TO CONFIRM
Tue, : 23:30-07:00
May i STAFF
17 i Phoenix Suns | Footprint Center

i ©

Confirm 1 shifts

You are indicating that you will work 1 shifts.

No Yes

v

DASHBOARD } MY TIMECARD MY
| [EEHRREEL Client ID: Team - Us c: C
S —

Then you will click on “Confirm all” The system will ask you to indicate
button. This will add the shift to that you are accepting the shift.
your schedule and you will have Make sure prior to pressing the
access to the site information. “Yes” button that you have

reviewed for any mistakes in your
shifts.

If you notice any discrepancies in
your schedule contact the
schedulers at “480-829-8326"




o

g to confirm at the moment

Once you have Completed all of
the above steps, press on the “My
shifts” button to view your
complete schedule.

If you have any questions email the

ligeliiRe}iild=F-1MReception @team-

Make sure to include any specifics

regarding your question/concerns.




